Institutional Letter of Support for Affordable Materials Grant Application
Instructions for Applicants:
· Submit one Letter of Support using this template on institutional letterhead.
· If the project involves multiple institutions, one letter per institution must be signed and submitted. Combine all letters into one PDF or one compressed .zip file before submitting.  
· The letter must be signed by one institutional signatory (Department Chair, Dean, or Provost) who is not listed as a part of the grant team and can attest to all items above. 
· The signatory should confirm internally that all collaborating staff and departments support the project before signing.
Included on the next page is a template Letter of Support. This is intended to expedite the letter-writing process while meeting the requirements for the grant. The template language is not required on the letter. 
All guiding language, including the Instructions and the Template, can be deleted as necessary.


Date: _________________________
Dear Affordable Learning Georgia,

I am writing to confirm my full support for the proposal submitted by [Name of Principal Applicant(s)] from the [Department Name] at [Institution] for consideration as an Affordable Materials Grant. This letter acknowledges and affirms the following:
1. Departmental and Institutional Support
a. The [Department / College / Institution] approves the applicant’s participation in this project and supports the proposed work as described in the grant application.
b. The department will provide support for fund disbursement in coordination with the appropriate Grants or Business Office.
2. Sustainability and Resource Commitment
a. The department acknowledges that the affordable educational resources or materials developed through this project are sustainable beyond the grant period and commits to their ongoing use and integration, as appropriate.
3. Collaborator and Multi-Departmental Engagement
a. Where applicable, I attest that all collaborating departments, units, or institutions involved in this project have been informed of and support the project’s scope, objectives, and anticipated outcomes.
b. Where applicable, I have verified that all collaborating staff (e.g., librarians, instructional designers, or external partners) have received authorization from their supervisors or department heads to participate in this project as described.
4. Institutional Oversight and Accountability
a. I understand and affirm my responsibility as the institutional or departmental authority for this project and confirm that the individuals named in the proposal are appropriately authorized to engage in the proposed work.

_________________________________________
Signature

_____________________________________________
Typed Name

______________________________________________
Position, Department, and Institution
